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Simply Equal Education Inc. Fundraising Kit
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Thank you for helping connect communities across the world!
This packet will help you structure a successful fundraiser for Simply Equal Education
Inc. In addition, the enclosed form must be completed and returned to Simply Equal Education Inc. prior to the start of fundraising efforts.













Fundraising Kit

Thank you for your interest in holding a special event for Simply Equal Education Inc.
We appreciate your desire to help our organization!

Simply Equal Education Inc.  (SEE) began in 2008 when the co-founders (Amanda Malamut and Caitlin McGee) spent a semester studying abroad in Equatorial Guinea West Africa.  While in country, they spent time volunteering at a primary school in their neighborhood, Pre-Escuela Mama Celina.  While working in the school, they realized two things.  First, children in Equatorial Guinea (like many other places around the world) have no access to school supplies. Second, children in the United States do not often understand their ability to have a role as an active agent of social change. 

Simply Equal Education was created to help children in the United States learn about what it would be like to grow up in a developing country, and to send supplies to some of the schools that need them the most.  Simply Equal Education runs free programs for U.S. schools and other organizations to help US children understand what their role could be as an active agent for social change.  We then run school supply drives, host packing and sorting parties, and ship the supplies into schools in Equatorial Guinea.  Any supplies that they collect that are not appropriate to send to Equatorial Guinea are offered to schools in need in the United States.

Simply Equal Education Inc. strives to meet the ethical fundraising policies set by the
Better Business Bureau. As such, we request you review the following information carefully – and don’t hesitate to contact us for additional information!
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Application Process

In order to better facilitate your fundraising efforts, we ask that you complete the application form (attached) and submit it to us as soon as possible. After review, a member of the Simply Equal Education Inc. team will contact you to respond to your request. We will strive to contact you within 2-3 business days of the receipt. 

Simply Equal Education Inc.
We are a Delaware based organization. We are a 501(c)(3) organization (EIN 30-0559476) 
Your donations are tax deductible, as defined by the Internal Revenue Service. All donations can be made online  www.SimplyEqualEducation.org/donate.html via Paypal or by making a check out to “Simply Equal Education”.

Fundraising Methods:
If you would like to seek sponsorships for your event, and you are not certain whether the 
sponsorship in question is appropriate, please contact Simply Equal Education Inc. for assistance.  If at any time you are concerned that the fundraiser type does not match with the 
overall image of our organization, please do not hesitate to contact us for further guidance. 

Languages to use in Event Advertising:
· If all the money collected is going to Simply Equal Education Inc.: “Proceeds benefit Simply Equal Education Project Inc.” 
· If all the money minus your expenses on the event are going to Simply Equal Education 
Inc.: “A portion of the proceeds benefit Simply Equal Education Inc. OR Net proceeds to  benefit Simply Equal Education Inc.” 
· If a specific dollar amount in the purchase of a product is going to the foundation: 
You must state the dollar amount. For example, “For every item we sell, $50 will go 
to Simply Equal Education Inc.” 
· If a percentage of the proceeds are going to benefit Simply Equal Education Inc.: 
You must state what percentage of the proceeds will benefit the organization. For 
example, “25% of the proceeds to benefit Simply Equal Education Inc.” 

Raffles:
Raffles often are subject to additional licensing/permitting through your local Sheriff’s Offices. 
Prizes may also be subject to a federal income tax. You are responsible for ensuring your raffle even meets all local, state, and national regulations. 

How to set up a fundraiser:
Step 1: Choose a fundraiser type! Figure out what works for you in your community
Step 2: Choose a date! Let us know – we’re here to help you! 
Step 3: Spread the word. Using facebook, phone calls, emails, and flyers – make sure you get the word out! In addition, let us know and we’re happy to draft press releases and other media advisories on your behalf. 
Step 4: Host the event! It will surely be a success! 
Step 5: Post Event Wrap‐Up. Don’t forget to give us your expenses and income sheet! 


Fundraising Ideas:
· Offer your services (whether babysitting, accounting, whatever!) and donate the proceeds to Simply Equal Education Inc. 
· Run a concession stand at a major sporting arena! 
· Host a dinner or cocktail party at your home. Use donations to cover your expenses and donate the rest to Simply Equal Education Inc.! 
· Start a change jar and leave it out at work or at your business!  
· Ask your congregation, work, school, or club to host a dinner to benefit us! 
· Change your personal email signature to include a link to our organization’s website. Represent us in a place everyone is sure to look! 
· Hang a poster up at your work! 
· Check if your employer has a matching gifts program! 
· Hold a supply drive at your work, school, club, or congregation! 
· Host and auction! Both silent and live auctions work great! 
· Organize a film night to raise awareness of Equatorial Guinea or Africa as a whole!  
· Hold a sports tournament in our honor! 
· Invite our representatives to speak at your events or meetings…even if it’s just via 
· Skype! 
· Use your talents (music, painting, photography, writing, design, baking…anything!) to help  us out! Hold a concert, a play, an exhibit, or other event in our honor! 
· Donate to Simply Equal Education Inc. in lieu of wedding favors!
· Donate to Simply Equal Education Inc. in lieu of client gifts! 
· Raise funds through sport! Participate in 5K races, marathons, or tournaments!  In fact, if you let us know, we’ll try to send a representative to cheer you on from the   sidelines and be your number one fan! 

Setting Fundraising Goals:
All clichés aside: every dollar counts. 
However, that being said, it is always better to work towards a specific goal, knowing exactly the
sort of change you are effecting as you reach out to others for help.  
· Every $25 buys approximately 25 notebooks in Equatorial Guinea 
· Every $500 sends 500 pounds of supplies Equatorial Guinea. 
· Every  $1500  helps  us  build  up  our  in‐country  staff  to  visit  project  sites, deliver supplies, scout new initiatives, and build relations for approximately one month. 
Contact:
Amanda Malamut
2678825374
 amalamut@simplyequaleducation.org

Caitlin McGee
302-858-6864
cmcgee@simplyequaleducation.org

Website: www.SimplyEqualEducation.org

Simply Equal Education Inc. Fund Raising Application Form

Thank you for helping Simply Equal Education Inc.! Please fill this out to the best of your knowledge. Don’t know some of the answers? Make your best guess! 

Today’s Date: ____________________________ 
Organizer’s Name(s): ____________________________________________________________
Address: ______________________________________________________________________
City: __________________________________ State: ___________ Zip: __________________
Email: ________________________________________________________________________
Are you affiliated with any organization, church, business, university, or group? 
______________________________________________________________________________
Website: ______________________________________________________________________
Type of Fundraiser: _____________________________________________________________
Date of Fundraiser: __________________________ Start and End Time: __________________
Location & Address of Fund Raiser: 
______________________________________________________________________________
Please Describe the Fund Raiser: _______________________________________________________________________________________________________________________________________________________________________________________________________________
Please list any information materials or awareness items you would like from Simply Equal Education Inc. for your event, such as brochures, banners, or sales items: 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Would you like a Simply Equal Education Inc. individual to speak or make an appearance at your event? ___________________________________________________________________________
Any additional comments on the fundraiser: 
____________________________________________________________________________________________________________________________________________________________
THE UNDERSIGNED AGREES THAT IF THIS FUND RAISER IS APPROVED BY SIMPLY EQUAL EDUCATION INC. OFFICE, ALL PROCEEDS WILL BE SUBMITTED TO SIMPLY EQUAL EDUCATION INC. IN A PROMPT MANNER, ALONG WITH AN INCOME AND 
EXPENSE SHEET (FORM WILL BE PROVIDED TO YOU PRIOR TO THE START OF THE FUNDRAISER).  FURTHREMORE, SIMPLY EQUAL EDUCATION INC. SHALL NOT BE 
HELD LIABLE FOR ANY FINANCIAL LOSS OR EXPENSES AS A RESULT OF THE 
FUNDRAISER NOR WILL ANY LIABILITY OF ANY KIND BE CLAIMED AGAINST 
SIMPLY EQUAL EDUCATION. 
_________________________________________        __________________ 
Signature of Fundraising Organizer                                  Date 
Please return to: Caitlin McGee, cmcgee@simplyequaleducation
If returning by mail, please mail to: 500 N. Shipley, Seaford, DE, 19973 
For more information, please contact Caitlin McGee  or Amanda Malamut at 302-464-0733
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